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“Excellence Guidelines”

“God will not forget your work and the love you have shown Him as you have helped His people and continue to help His people.” Hebrews 6:10
WELCOME!!!
Welcome to New Beginnings Church Children’s Ministry! We are excited you have decided to join us! Thank you for your vision to make a difference in the lives of the children and their families at New Beginnings Church. 

Every moment is a teachable moment to share His love. So, join us as we clap, jump and stomp praises to Jesus!

NewBKids is here to fulfill found major areas in our children’s lives:

· To share the love of Christ through our love for them.

· To teach the Word of God.

· To expand their trust of Jesus through creative activities.

· To operate under a safe and protective environment.

So, jump in! Use your gifts and talents to share the joy of LOVING OUT LOUD!

It is possible for us to change lives, one child at a time! What we do matters!

Blessings,

NewBKids Leadership Team
THE VISION:
To provide support to families of the community in raising a generation to seek a genuine relationship with God.

THE MISSION:

NewBKids will accomplish the vision by –

Presenting families with an environment where they feel a sense of security

Being creative in how we present the Word of God

Becoming living models of the walking with God

Loving others as God loves us

By maintaining a servant’s heart

WHAT DOES A “WIN” LOOK LIKE?
We “win” when children and parents have an organized, positive experience and leave excited about Jesus!

We “win” when children and parents eagerly anticipate returning to NewBKids!

OUR GOAL:

To be a “world class” ministry that helps children develop a relationship with Christ by consistently providing a safe, fun and creative place to learn about God!

Anyone aspiring to work with children must be:
· A believer

· Baptized

· A faithful attender for at least 3 months

· Subjected to a Background Check
NEW B KIDS ROLE DESCRIPTION:

Director [Oversees Children’s Ministry]:

· Prepare Monthly Calendars

· Responsible to report and maintain connection with the overall vision of the church through the Pastors / Elders.

· Call Department Heads bi-weekly to pray and encourage

· Teach quarterly leadership meetings, equipping the ministry servants with the skills to make this ministry vision come to pass

· Support the Department Heads

· Works with Department Heads to ensure the department is growing and staffed

· Welcome new members and ensure administrative placement is in place (i.e. Background Checks, first level connection)

· Attend Leadership Meetings
Department Heads [Based on Age Groupings]:

· Responsible to keep their room accomplishing the vision

· Weekly communicating to Director through reports about the Good, Bad and Ugly of the ministry.

· Inspires and Trains new members

· Ensure parents and teachers are aware of church policies and expectations

· Call Teachers by the Wednesday prior to service to pray for them and remind them of the theme for the week and what to expect

· Mentor new team members in the skills to accomplish the vision

· Attend Leadership Meetings
Teachers:

· Communicate with parents, ensuring each child and parents has a good experience

· Responsible to oversee the execution of the service in the room.

· Assign specific classroom activities (Greeting, Checkout, Diaper Changes, Praise and Worship, Lesson, etc.)

· Prepare and create an environment where children are nurtured and that fosters learning more about Jesus

· Care of the needs of every child in the class room

· Maintain excellence and order throughout each Sunday service

· Attend Leadership Meetings
Helpers:

· Assist Teacher in setup and in designated activities
· Care of the needs of every child in the class room
· Assist in checkout and clean up
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INTERACTING WITH PARENTS AND CHILDREN

Stage One: 
WELCOME:
Upon arrival, check-in attendant will enter child’s name and enroll them in their proper class. Two stickers will print, one for parent, one for child. 

The second sticker is to be kept by the parent. This card will be used to pick up the students. DO NOT RELEASE A CHILD WITHOUT PROPERLY IDENTIFYING THE CHILD AND PARENT, USING THE PARENT STICKER!!

How Parents Get Started in Check-In:
1. Each child that has registered should be in the system. 
** First time visitors should be sure to fill out the CHECK IN FORM at the NewBKids Welcome Center!

2. Parents stop by the Children’s Welcome Center to check their child into NewBKids and receive a print out of their Parent Pick-Up Card. 
3. Encourage parents to bring the child into the room instead of letting the child enter alone. 
**This is to ensure a proper handoff to the teacher and recognition that the child has made it safely to the class. 

CLASSROOM PREPARATIONS
** Before serving in the room, you must have a MINISTRY APPLICATION AND BACKGROUND CHECK FORM COMPLETED and submitted to the Department Head. 

Classroom Responsibilities:
Prior to Service – 

· Arrive in the room at 9:30 am. Check in opens at 9:50am, and each teacher needs to be ready by 10:30 [worship lasts approximately 30 minutes]. 

· Prepare for class time ministry by praying for the day’s class, the teachers and the lesson.

· Assist with setting up the room as instructed by the Lead Teacher. Place activity items on the table, gather lesson materials, etc. 

· Don’t forget to wear your NewBKids shirt and name lanyard.

During Service - 

· See specific classroom flow for detailed instructions.

· Check the children in the classrooms and get them involved in activity. 

· Interact with the children in the class, maintaining a safe learning environment.

· During the lesson time, keep the children’s attention focused on the teacher.

· Participate in teaching as directed by the Lead Teacher

After Service -

· Greet parents at the door. 

· Be sure to give parents any craft or materials that were made during class. 

· Tell parents of any praise reports (Share the wins!), accidents or discipline issues concerning their child. 

** No child should be released to any person other than their parent or guardian with a Parent Pick-Up Card. 

Clean Up List:

· Pack up room into proper containers

· Store containers in proper storage bins

· Vacuum the floors

· Clean and sanitize tables

· Sanitize the toys

· Turn in service report

· Check room to be sure all items have been stored properly
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HOW TO MINISTER TO CHILDREN

Goal of any Children’s Ministry - 

· Teach them to pray, to worship, to love, to trust and to serve God. 

· Teach them to become comfortable with lifting their hands, clapping and praising God in worship.

· Teach them the Words through stories told in such a way that they develop a love for the Word. Show them your Bible. Tell them it is the truth, God’s Word!

· Firsthand activity is a young child’s most effective way to learn. Young children can learn Bible truths effectively through active play experiences

· As you participate with children in activities, it’s important to watch for opportunities to acknowledge and encourage children, when they act in ways that relate to Bible truths.

· Teach them to pray specific prayers so they understand that they are not helpless in various situations that happen to them. (Jesus is my protection, he will wall be with me, Jesus I need help with….)
DISCIPLINE

Purpose of Child Discipline: 

· Renew their minds and develop a right spirit within them, not just correct their outward response.

· Catch them doing something RIGHT – Comment on something specific!

· Bass all your responses on the WORD – Then your words will carry more power because they ministry to the spirit of the child, not just the flesh. 

· Always address behavior that the child SHOULD be exhibiting, not behavior they ARE exhibiting.


Example- 



“Please sit up in your chair” instead of “Stop slouching!”



“Please listen to the Bible story” instead of “Stop talking!”

· If you merely tell them what they must stop doing, they don’t know what to replace that behavior with. We must give them a proper response to replace the inappropriate response. 

· DON’T USE SARCASM – “Why are you crying? Does the baby need a bottle?”


Example: “Look at Johnny. He is being such a good boy!”

· If a parent needs to be called out of service for discipline, a teacher should contact the media person with the child’s name and ID number and the parents will be contacted immediately. The child can be separated from other children if necessary, however, please do not leave the room with the child in search of the parent. 

ARE YOU IN THE KNOW?

Leadership Development Sessions – These meets are geared to help celebrate what God is doing in NewBKids, as well as help each person in the ministry to develop the skills to make NewBKids a world class children’s ministry. 

Children’s Ministry Shirt – These should be worn in ALL rooms when service in NewBKids. Please do not alter your shirts in any way. They should be clean and kept in good condition. 

Schedule – Please be available in your scheduled room by 9:15am on the Sunday you are scheduled to work. 

Packing Up – When packing up the classroom, one teach should always stay in the room with children. No children are allowed to pack up. 

No drugs, tobacco or alcoholic beverages are allowed to be used by NewBKids Team Members. 

If you are unable to serve, please find a replacement and let the Department Head know ASAP. Replacements must already be working NewBKids Helpers and have a completed Ministry Application with Background Check. 

Each NewBKids Team Member must have completed and turned in a Ministry Application and Background Check Form BEFORE your can serve in NewBKids
The Teacher should always remain in the classroom. 
A child should never be alone with an adult that is not their parent. 

ACCIDENT PROCEDURES

Cleaning Up Bodily Fluids (Vomit, Urine, and Blood):

· Wear protective Gloves

· Keep Children back and away

· Sprinkle absorbent
· Cover with 3 or more paper towels and remove access waste

· Leave a paper towel cover the area to identify the spot to be cleaned

· Notify the NewBKids Director ASAP. 

· Clean area with antibacterial products

· Wash your hands with soap and water ASAP

· Use hand sanitizer on any children who might have come in contact with the fluid.

If a child has been injured: 

· Each classroom has a first aid kit for minor cuts and scrapes


** If the items are depleting, please notify the Director ASAP.

· If there is a serious injury, please radio the contact person immediately. 

· Write down the details of the incident on the class report

· Try to stay calm and assure the child that everything is under control

· Don’t forget to pray!

· If a parent needs to be called out of service for an accident, a teacher should contact the media person with the child’s name and ID number. The parents will be contacted immediately. The child can be separated from the other children if necessary, however, please do not leave the room with the child in search of the parent. 

· In case of emergency, please call 9-1-1.

Well Child Policy: 

Children who show any visible signs of illness should NOT be allowed into the classroom. When addressing this issue with the parents, assure them that we want their child in NewBKids as soon as they are feeling better. If you continually have a problem with a sick child, enlist the help of your Department Head. If an illness is discovered after the child is in the classroom, remove the child from the other child and ask your Lead Teacher to contact the media person with the child’s name and ID Number, and the parents will be contacted immediately. Please do not leave the room with the child in search of a parent. 

Upon the recommendation of the committee on control of infectious diseases of the America Academy of Pediatrics, a child should not be taken from the home when any of the follow conditions exist:

· Fever

· Vomiting or Diarrhea (even associated with teething and medication)

· Any symptoms of childhood diseases, such as scarlet fever, German Measles, mumps, chicken pox, cough, strep throat, flu, etc. or any other infectious or contagious disease. 

· Common cold from onset through one week

· Sore Throat

· Croup

· Fifth Disease

· Any Expected rash

· Pink Eye or other eye infections

· Cloudy or green runny noses or persistent cough

· Any Communicable disease

We require that a child be free of fever for 24 hours before NewBKids.  When in doubt, please apply the “Golden Rule”.  Adherence to this policy is important to protect the health of all children in our department!

THE MINDSET OF A SERVANT

Servant vs. Volunteer -

Volunteer Mentality:

· This is something I do because I am expected to

· I get there when I get there, as long as I get there, it’s okay

· I’ll come when it’s convenient for me or if it doesn’t interfere with my places

· I’ll come if nothing else comes up or if nothing special is going on

· I’ll just cancel if something comes up

Servant’s Mentality:

· I have the privilege of telling children about Jesus

· I can share the kingdom in a world where many are lost

· I recognize and desire the eternal value of what I do

· I desire to serve the Body of Christ

· I feel a sense of responsibility and significance

· I recognize what God wants to do in and through me

· The servant mentality which is developing in me: 

· Selfless, Faithfulness, Integrity, Gifting, Fruit, Patience, Anointing and most importantly knowing God intimately!

A servant mentality brings blessings, protection, prosperity and God’s promises for His faithful servants.

Verses to Meditate on:

· Colossians 3:23, 24

· 1 Corinthians 12:5-15

· Isaiah 41:10

· Jeremiah 29:11-13
NEW BEGINNINGS CHURCH BACKGROUND INVESTIGATION AUTHORITY
I hereby authorize NEW BEGINNINGS CHURCH or its agent, to investigate my background to determine any and all information of concern to my record, whether same is of record or not, and I release employers and persons named in my application from all liability for any damages resulting from his/her furnishing said information. 

Additionally, I hereby authorize any investigation of my personal history, including, but not limited to a credit history, driving history, educational background, military record, criminal records and I also authorize previous employers, and any references provided by me or ascertained by investigation, to release information about my performance, integrity, general character, and any other job specific information requested. I authorize the release of this information by the appropriate agencies to the investigating service. I understand this may include a worker’s compensation claims search after a conditional job offer has been made. I also understand I may be required to take a drug test before or during employment. 

This authorization, in original or copy form, shall be valid for this and for any future reports and updates that may be requested. 

PLEASE PRINT CLEARLY 

Full Name: _____________________________________________ SSN: ________ - _______ - __________ 

Other Names or SSN Used: _________________________________________________________________ 

Current Street Address: ________________________________________________________ Apt.:________ 

City: ______________________________________________ State: __________ Zip: __________________ 

Phone: (______) ________ - _________ Driver’s License#: _________________________ State: _________ 
*DOB: ______/______/________ *DOB is only used for identification purposes in screening inquiries 

LIST ALL ADDRESSES FOR PAST 7 YEARS: (check here if more on reverse or resume attached) 

_________________________________________________________ DATES: __________ - ___________ 

Street Address City State Zip 





                 from                to 

_________________________________________________________ DATES: __________ - ___________ 

Street Address City State Zip 





                 from                to 

MAY WE CONTACT YOUR CURRENT EMPLOYER?     YES      NO 
HAVE YOU EVER BEEN CONVICTED OF A CRIME?     YES      NO 

This includes but is not limited to pleas of guilty, nollo contendere, no contest, adjudication withheld, and pre-trial intervention programs. If YES show details including date, charge, county, disposition on reverse. 

Signature: ______________________________________ DATE: _________/________/__________ 

******************************************************************************************************************************

For Company Office Use ONLY  

Please enter subject for screening(s).   

Client Reference: __________________                                                   Date Requested: ________________ 

Rev022508nf
NEW BEGINNINGS CHURCH MINISTRY APPLICATION

Name: ____________________________________________
E-Mail: _____________________________

Address: ________________________________________________________________________________

City: _________________________________ State: _____  ZIP: ______________ Phone: ______________

Do you use FaceBook?   YES    NO

Please give your semi-detailed “Salvation Story” [When did you become a believer?]:

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

I have read the New Beginnings Church Faith Statement and NewBKids Manual:    YES     NO

I agree to adhere to the New Beginnings Faith Statement and NewBKids Manual:    YES       NO

Why do you want to work with youth?

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Please list 3 references that we may contact:

Name: _______________________  Phone: ____________________  Email: _________________________
Relationship: _____________________________________________________________________________

Name: _______________________  Phone: ____________________  Email: _________________________

Relationship: _____________________________________________________________________________
Name: _______________________  Phone: ____________________  Email: _________________________

Relationship: _____________________________________________________________________________
I agree to adhere to the New Beginnings Faith Statement and NewBKids Manual:    YES       NO

___________________________________________

Date: ________/ _________/ __________

Interviewed By: ______________________________
Approved By: _____________________________
